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1 PURPOSE 

This procedure is an implementing document for the nuclear facility tmning and qualification program 
established by the RMRS Trsuning Manual (RTM) and the RMRS Directive OPS-DIR-007 Ltst of 
Qualified Individuals These documents as well as the site Tmning Users Manual (TtJM) require 
RMRS nuclear facilities including operations projects and direct support programs to use a List of 
Qualified Individuals (LOQI) for positions requinng m n m g  and qualification (TgtQ) as identified in the 
facility s Trsuning Implementation Matnx (TIM) Appendix 2 The procedure serves as the explanation 
for the development use and control of the List of Qualified Individuals (LOQI) and replaces Work 
Instruction 004 Development Use and Control of List of Qualified Individuals (LOQI) The LOQI is 
used as a means to document the training and qualification status for RMRS personnel 

This procedure also descnbes the application of Site access traning requirements to personnel entenng 
RMRS TIM-applicable nuclear facilities 

2 SCOPE 

This procedure applies to all RMRS nuclear facility operation project, and support program positions 
and tasks that require m n m g  and qualfication as designated m nuclear facility-specific TIM appendices 
This procedure should also be used for non-TIM-applicable projects programs and operations in which 
training is a key element of the established health safety and quality programs for the activity 

3 PROCEDURE APPLICATION REQUIREMENTS 

3 1  L001RE0uIRE MEWS 

3 1 1  Mandatory 

RMRS-operated nuclear facilities projects and programs for all positions and tasks where 
trainmg and qualification is designated in the respective nuclear facility TIM Append= 2 
must mntam a LOQI LOQI information must be provided to facility management in 
RMRS TIM-applicable nuclear facilities by RMRS supporting program management (e g 
maintenance) for their personnel LOQI information must also be provided for RMRS 
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for the bulldmg apply 

4. DEFINITIONS 
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Resoonsible Manager / Facilitv - The manager directly responsible and accountable for facility 
personnel and operations within an RMRS nuclear facility including T&Q and 
maintaining the facditv LOQI 

Responsible Manager / Proiects. SUDDOI~ Promams. and Operations The RMRS projects support 
programs and operations manager directly responsible and accountable for 
supplying trained and qualified individuals to a nuclear facility and documenting 
their training and qualification status in LOQI information 

Traininv Coordinator - An individual who is delegated responsibility by line management for the 
trachng, scheduling and documentation of training and qualifications required 
for facilities projects support programs and operations personnel 

Traininn I ~ D  lementat ion Matnx (TIM) - The TIM compnses the RMRS Narrative and facility-specific 
compliance matnces used to document the compliance status with DOE Order 
5480 20A The TIM descnbes how compliance is achieved for training and 
qualification of personnel in positions that influence nuclear safety at RMRS 
nuclear facilities The TIM is approved by DOE, Rocky Flats Field Office 

Tmniq&g -1 1 - a document which detsuls the training and qualification 
requirements including core training job-specific mning and position or task- 
specific qualificahon and requalification documents, for personnel in positions 
identified in the TIM relative to each nuclear facility As such the TIP is the 
pnmary implementing document for the RMRS TIM and for other Site 
Contractor TIMs when they reference positions occupied by RMRS personnel 

Traininv Reauirements Table (TRT) - The section of the Training User s Manual (TUM) which 
identifies the Site tmning courses offered retraining frequency and applicable 
audiences for the individuals employed at the Rocky Flats Environmental 
Technologes Site 

Work Restnctions - Identifies specific position andor task related work limtations based on a 
deficiency 

5 IMPLEMENTATION INSTRUCTIONS 

5 1  L 

5 1 1 Development, Use and Control (see Appendix #1) 

5 2 LOO1 INFORMATION 

5 2 1 Required Information for Facility Projects and Program Personnel (See example in 

Appendix #2) 
0 Applicable functional levels and positron titles of personnel per applicable TIP 

Names of personnel holding titles 

3 
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DEVWOPMENT USE AND CONTROL OF 
LIST OF QUALIFIED INDMDUALS (LOQI) 

List of deficient training and qualrficatmn and tfie schedukd dates for 
retrammg/requallficaflon 

Attached list of work rcstnct~ons based on muuq ur 
identrfied MI Appenclur W3 and/or ut S e c ~ o ~  3 3, "Development of Work 
Restnctlons *' 

deficienclcs as 

5 4  

5 4 1  Rcquvements 

The f o l l o ~ g  entry procdwe shall be foiiowsd 
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3 Individuals who do not meet building access training requirements must notify 
facility management before proceeding beyond the sign in point and must be 
escorted per the RTM Section IV G4 The sign-in point is maintained pnor to the 
first point where entry into a controlled area occurs 

5 5 RESPONSIBILITIES AND DUTIES 

5 5 1 Project, Support Program and Operation Managers 

Responsibilities 

Review tmning and qualification (T&Q) program for personnel under hidher 
management with Training Coordinator to ensure that specific T&Q needs are met 
for the affected positions and personnel assigned to the facility project suppon 
program, andor operation 

Work with the Tmning Coordinator to identlfy track and schedule personnel 
trsuning and qualifications for the facility, project supporting program, and/or 
operation in which personnel are assigned 

Work with the Trsuning Coordinator to mnmn / update the LOQI informaaon 
monthly upon issue and provide the information to the facility manager for the area 
in which personnel are assigned 

Immediately submt any status changes to the Facility Manager of facility in which 
personnel are assigned that affect the current monthly LOQI information (e g , work 
restnctions due to delinquent qualifications, new assignments, additions deletions 
etc ) 

Ensure that the T&Q requirements are met by RMRS subcontractors (e g E2 RTG 
SEG) and submt LOQI information monthly to the Facility Managers of facilities in 

which personnel have been assigned 

Communicate with responsible managers facilities projects, support programs 
andor operations on T&Q entry requirements, and core and job- specific T&Q 
requirements in the TIP 

Duties 

Review approve and submt LOQI information upon request to nuclear facility 
management on a monthly basis 

Ensure that LOQI information is constantly avsulable and updated for use 

Consult LOQI when assigning work 

Consult LoQI to venfy qualification of workers 
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5 5 2 FacditylClosun PrOJect Managers 

5 5 2 I Responsibilities 

0 Review tnunrng and qualrficauon (T&Q pugram bor perssrmel under thew 
management (as iine manager) with Tramlng C- to cltliltte that specrfic 
T&Q needs am met for tbe affected pos- andpffsoaact 

5 5 2 2  Dum 

0 Consult LOQI to assign work 
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Protecbon / Storage Processing Instructions 
Methods 

Responsible Manager SHALL Responsible Manager retains 
implement a reasonable level LOQIs for a penod of one 
of protection to prevent loss year THEN transnut 
and/or degradatlon while in records to RMRS Records 
use Documents SHALL be Center in accordance with 
protected utilinng standard RMRS-RM-06 02 Records 
office equipment and methods Identification and 
while in use Transmttal 

5 5 3 Tmning Coordinator 

5 5 3 1  

e 

e 

e 

e 

5 5 3 2  

e 

e 

e 

e 

e 

Responsibilities 

Reviews personnel training and qualification (T&Q) program of the facility support 
program project or operations Manager per building and work area entry 
requirements and the Training Implementation Plan (TIP) core and job- specific 
T&Q requirements for the position andor task in which personnel are assigned 

Assists the support program project or operations manager in providing the monthlv 
LOQI information to the facility in which personnel are assigned 

Compares T&Q requirements with IEPs to deterrmne T&Q due and/or deficient for 
inclusion in the LOQI 

Assists the support program project or operations manager with the prompt 
subnuttal of any status changes that affect the current monthly LOQIs (due to work 
restnctions or new assignments) to the facility manager of the facility in which 
personnel are assigned 

Duties 

Complete LOQI or LOQI information for responsible manager 

Develop controlled distnbution list with input from responsible manager and 
transnut LOQI or LOQI information 

Provide revision control 

Update LOQI monthly 

Attach restnction list to LOQI upon monthly distnbution 

6 RECORDS PROCESSING INSTRUCTIONS 

Record Idenmcahon 

List of Qualified 
Individuals (LOQI) 
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I APPENDIX #l - FLOW DJA&W 

RESPONSIBLE MANAGER & TfWNINO ORQANKAl" 1 

I I '  I 
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DEVELOPLIEVT USE AVD COVTROL OF 
LIST OF QUALIFIED INDIVIDUALS (LOQI) 

JOB TITLEPOSITION 
NAMES 

Appendix #2 

RllIRS 
Facility / Program / Project 

List Of Qualified Indimduals (LOQI) 
Month/Year 

COMMENTS 

MAINTENANCE * 

WASTE TECHNOLOGISTS 
PROCESS SPECIALIST 
‘Vames holding job titldpasition 

* Personnel are tracked and scheduled for m m n g  by their tmmng groups 
and are added to this LOQI based on informaaon supphed by Suppomng 
Program management 

I I 

I I 

4 
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Appendix 1y3 

LISTOFWORKRESTRICTIOWBASED 

ON TRAINING OR QUALIFlCATLON DEFICIENCIES 

c 
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Radioacuve Source Custohan Tmg 
Radioactive Source User Tmg 
RadCon High Level Trng Suprv of Rad W e n  
RadCon Manual Trng for Mgrs 

LIST OF WORK RESTRICTIONS BASED 

ON TRAINING OR QUALIFICATION DEFICIENCIES 

Perfomng as a radioacuve sources custodian 
Use of radioactive sources 
Supervise Rad worken 
No restnction 

Page 2 of 3 
I TRAML!G/QUAL DEFICIENCY I RESTRICTPEDA- I 

ILadder Safety Awareness lPerfom tasbmr;lsag use of ladders (Fall htemon also covers this) I 

" '. p- ~ 

]Nuclear Cnt Safety SupervisorlDesign Per@m@,-'*- into RBA MAA RMAA & supemsing Nuc Cnt tasks 1 

IQualified Preparer Workshop -I __ , lPreparation of Safety Evaluauon Prescrcens scrcens and USQDs I 

I '  
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